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FISCAL SPONSORSHIP PROGRAM
DISBURSEMENT (CHECK) REQUEST FORM

Fiscal Sponsorees may request a disbursement of funds once per quarter (January-March; April-June; July-September; October-December).  Docs In Progress will disburse funds only after deposits have cleared and at least ne week after funds have been deposited.  To request funds, please submit this request form with an original or scanned signature by mail, fax, or e-mail along with your quarterly project report to:

Erica Ginsberg
Docs In Progress
8700 First Avenue
Silver Spring, MD 20910
Fax: 301-760-7560

E-mail: erica@docsinprogress.org
Project Title:  ____________________________________________________________            
Project Director: _________________________________________________________            
Contact Number: _________________________________________________________             
Total check amount:_______________________________________________________           




(Dollar amount or “withdraw remaining funds”) 
Make the check payable to:_________________________________________________            




                   (Project director, or company listed in FSP contract) 
Federal Tax ID# or SS# for Legal Entity Receiving Funds:(Required)________________
Legal Status of Entity Receiving Funds (Required):______________________________        
                                                                                  (ie. Individual, LLC, Corporation etc.) 
Mail Check to:   __________________________________________________________
_______________________________________________________________________           
______________________________



_________________________

Project Director Signature





Date
